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GUIDELINES FOR CONTRIBUTORS 

1.  Article should be in English and original. BSTD may use ‘Turnitin’ software for plagiarism check. It 
should not be under consideration of any other publication at the same time.

2. Article should be submitted through e-mail (bstddhaka@gmail.com) in double space with 
sufficient margin.

3. A half page “Abstract” containing the objective, methodology, major findings, conclusion, and 
recommendations, where applicable, are to be added at the top of the article. 

4. Article should be on the areas relating to training and development and preferably between 3,500 and 5,000 
words. 

5. Provide 3 to 5 keywords at the end of abstract. Please try to avoid keywords consisting of multiple words 
(using “and” or “of”). Do not use any abbreviations in key words unless these are firmly established in the 
field.  

6. Divide your article into clearly defined and numbered sections with headings. Number subsections 1.1 
(then 1.1.1, 1.1.2, ...), then 1.2, etc. Give subsections a brief heading. Headings should appear on a separate 
line.  

7. PROSHIKHYAN follows the Harvard Referencing Style. Some of the examples are given below: 
   Where simple references are made these should be inserted at the appropriate    place in the text in 

parentheses, giving author’s surname, date of publication of the work under reference and the relevant 
page numbers. [Example: (Rahman, 1993:41-9)].  

   In-Text Citations, (a) In case of Author-Year, place the author’s last name and the year of publication 
in parentheses after the quote or paraphrase [Example: “According to Smith (2023), climate change is a 
major global challenge.”]; (b) In Direct Quote, include the page number in parentheses after the quote 
[Example: As Johnson (2022, p. 45) states, “The effects of climate change are becoming increasingly 
severe.”]; (c) If Multiple Authors, list all authors’ last names separated by “and” for the first citation. 
Use “et al.” for subsequent citations if there are more than three authors. [Example: “Climate change is 
a complex issue (Smith, Johnson, & Williams, 2021).”] 

   Where references are made with notes/comments, the same should appear as Notes, indicated 
sequentially throughout the article by superscripting in raised Arabic numbers and the corresponding 
Notes should appear at the end of the article. 

   To use Footnotes, Numbering: Begin with a superscript number (e.g., ¹, ², ³….) where you want to insert 
the footnote. [Example: Text - The research by Smith¹ suggests a correlation between... Footnote:               
¹ Smith, John. “Title of Article.” Journal of Research, Vol. 10, No. 2, 2023, pp. 50-65. 

   A reference list arranged alphabetically should appear after the list of Notes (if any). The style should 
be as follows: author’s surname and other names/initials, year of publication (in parentheses), title of 
publication, place of publication and the publisher [Example: (a) Book: [Sing, Inderjit (1990) The 
Great Ascent: The Rural Poor in the South Asia, Baltimore: John’s Hopkins University Press.];  
(b) Anthology: [RDRS (1991) ‘Northern Bangladesh: An Integrated Social Literacy program’, in                       
V. McGivney and F. Murray (Ed.) Adult Education in Development: Methods and Approaches from 
Changing Societies, Leicester: National Institute of Adult Continuing Education, pp. 45-47.];                 
(c) Journal: [Khan, Adil (1993) ‘Managing Project Sustainability’, Asia-Pacific Journal of Rural 
Development, Vol. III, No. 1, July 1993, pp.71-74.]; (d) Website: [With author: World Health 
Organization (2023). Coronavirus disease (COVID-19). https://www.who.int/about.] Without author: 
[Climate Change 2021: The Physical Science Basis (2021). https://www.ipcc.ch/report/ar6/wg1/]. 

8. Numbers from zero to nine should be spelled out. Numerical should be used for all other numbers. 
9. The name(s) of the author(s) and his/her/their professional background and institutional affiliation together 

with mobile contact number and e-mail address of the first/single author should be clearly mentioned in the 
first page of the article. Article should be sent electronically to BSTD using its e-mail address: 
bstddhaka@gmail.com mentioning attention to Editor, BSTD Journal. 
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